
 
 

 



 
 

 



DEPARTMENT OF COMMERCE 
EMPLOYMENT SECURITY COMMISSION 
PUBLIC INFORMATION DIVISION 

ITEM 452.  DIVISION INFORMATION FILE.   
 Records and information concerning the organization and daily operation of Public Information  
 Division. File includes chairman's correspondence, memorandums, program descriptions, news  
 releases, newsletters, and bulletins. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM 453.  DIVISION CORRESPONDENCE FILE.   
 Records concerning Employment Security Commission (ESC) programs. File includes national,  
 regional, and local office correspondence, correspondence from individuals, transcripts from ESC 
  radio talk shows, and administrative bulletins. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM 14718.  PHOTOGRAPH FILE.   
 Photograph file relating to Employment Security Commission personnel, local offices,  
 operations, and activities. File includes both prints and negatives. 

 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM 14719.  "ESC NEWS" FILE.   
 Information copies of "ESC News", an Employment Security Commission (ESC) in-house  
 newsletter. Information concerns personnel activities and ESC programs. 

 DISPOSITION INSTRUCTIONS: Send 1 copy for binding. Retain bound volumes in agency  
 permanently. Destroy in office excess copies when reference value ends. 

ITEM 14720.  "JOB SERVANT" NEWSLETTER FILE.   
 Information copies of "Job Servant," an Employment Security Commission (ESC) bi-monthly  
 newsletter. Information provided concerns ESC legislation, programs, services, and mailing list  
 oriented toward employers throughout state. 

 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM 14721.  ARTWORK FILE.   
 Artwork and masked negatives of artwork utilized in Public Information Division bulletins,  
 newsletters, brochures, flyers, handbills, and magazine advertisements. 

 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM 14723.  "QUARTERLY" FILE.   
 Information copies of "Employment Security Commission Information," later renamed "ESC  
 Quarterly," a departmental publication providing data concerning Employment Security  
 Commission programs, services, and activities. 

 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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